INVESTORS

CHRONICLE

INSERTION OF CDS INTO INVESTORS CHRONICLE

General guidelines for supplying CDs

CDs should be supplied in a card wallet with a ‘snug ‘fit so that the CD does not drop out.

Walleted CDs should be pillar packed in purpose made cartons. All CDs should be the same way
up and facing the same direction. The purpose made carton should be the width and height of one
CD in order to accommodate pillar packed CDs, with a securely fitted lid. Cartons should be
securely palletised.

If you wish to supply the CDs in any other way, please inform us in advance so we can confirm
that your proposed packaging is acceptable.

Test Run for mechanical insertion of CDs

In order for us to confirm that your CD is suitable for mechanical insertion, please send 50 samples
3 weeks prior to proposed insertion date to Teresa Kirkpatrick, Investors Chronicle, Tabernacle
Court, 16 — 28 Tabernacle Street, London EC2A 4DD. Please ensure that the test run is packed in
the same way as you intend to supply your bulk delivery, as otherwise we cannot guarantee that
mechanical insertion will be possible.

If the CD is not suitable for mechanical insertion, costs and timings for hand insertion are available
from the Investors Chronicle advertisement sales team.

Delivery

Delivery to the printers should be made on the Monday prior to issue date to the following
address: St Ives (Andover) Ltd, 5 Telford Gate, West Portway, Andover, Hampshire SP10 3SF

Please ensure that the bulk delivery is packed in the same way as the samples for your test run
were packed as otherwise we cannot guarantee that mechanical insertion will be possible.

You must book in the CDs with St Ives Andover prior to delivery. To do this, please call Jane Bevis
or Linda Willsher on (01264) 387105 and quote the name & any code of the CD, the issue of
Investors Chronicle in which it is to run, and the number of CDs you intend to deliver (this
information should also be marked on each box of your consignment). You will then be given a
booking reference which should be quoted on your delivery note.

If your CDs are not booked in, or the correct information is not on the delivery note or pallet label,
the driver may be sent away or asked to wait, as priority will be given to inserts that are already
booked in.

Insertion of any CD is subject to sight of the final delivery.
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St lves Web Division QS 3 - Insert Specification

2.7 CDTIPON
The following guidelines are to be applied when supplying GRsdio be tippedbon:-
1. The package used for the CD to be added as a tipPpon shadddilews:-

o Closed at the edge to be used for feeding on the stitching line
When the CD is put into the magazine to fall on a page towards
the back, the packaging needs to be closed at the head (top)

o No edge is to be open and where tabs are used to seal an open
edge this should not be the feeding edge. If the edge is the
feeding edge, it will at best result in a reduction in the inqin
speed or at worst mean that we cannot tipPbon the CD.

HEAD
Must be closed
Preferably not with a tab

CD Package

FOOT

o Any tabbed edge must be at the side of the pack and notlaadeor
the foot. We can only accept perforated tabs if samples avilgdofor
a trial; a minimum of 100 samples!

o Card wallets must be finished with a coating, e.g. UV varnshjd
removal of the CD from the page.

2. The package for the supply of the CD packs to be used sheuld
o In cartons.
o No turns (all the same way up in the carton)
o Cardboard interleaves between the layers and/or rows of C[3 pattkn any box.

o Cartons to be on a 1200x1000 pallet with interleaving betweetayers.

3. A spoilage allowance of at least 1.5% of the total quantiyired should be supplied.
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